[Dit navn]
[Adresse] | [Postnummer, by] | [telefonnummer] | [mail]
[Dato]
[Navn på modtager]
[Titel]
[Firma]
[Adresse]
[By, postnummer]
Kære [modtager]:
Hvis du er klar til at skrive, skal du bare markere denne tekst og begynde at skrive for at erstatte den med din egen tekst. Medtag ikke mellemrum til højre eller venstre for tegnene i markeringen.
Du kan anvende enhver tekstformatering, du kan se i dette brev, ved bare at klikke på fanen Hjem i typografigruppen.
Er du i tvivl om, hvad du skal skrive i følgebrevet? Det er en god ide at inkludere vigtige punkter, der viser, hvorfor du passer perfekt til firmaet og er den bedst egnede til netop dette job. Du må naturligvis ikke glemme at bede om jobsamtalen – men fat dig i korthed! Et følgebrev skal ikke være en roman, uanset hvor god historien er.
Med venlig hilsen
[Dit navn]
	2
	
	




[Your Name]


 


[Address] | [City, ST ZIP Code] | [Telephone] | [Email]


 


[Date]


 


[Recipient Name]


 


[Title]


 


[Company]


 


[Address]


 


[City, ST ZIP Code]


 


Dear [Recipient]:


 


If you’re ready to write, just select this tip text and start typing to replace it with your own.


 


Don’t 


include space to the right or left of the characters in your selection.


 


Apply any text formatting you see in this letter with just a click from the Home tab, in the Styles 


group.


 


Wondering what to include in your cover letter? It’s a good idea to in


clude key points about why 


you’re a great fit for the company and the best choice for the specific job. Of course, don’t forget 


to ask for the interview


—


but keep it brief! A cover letter shouldn’t read like a novel, no matter 


how great a plot you’ve got.


 


S


incerely,


 


[Your Name]


 




[Your Name]   [Address] | [City, ST ZIP Code] | [Telephone] | [Email]   [Date]   [Recipient Name]   [Title]   [Company]   [Address]   [City, ST ZIP Code]   Dear [Recipient]:   If you’re ready to write, just select this tip text and start typing to replace it with your own.   Don’t  include space to the right or left of the characters in your selection.   Apply any text formatting you see in this letter with just a click from the Home tab, in the Styles  group.   Wondering what to include in your cover letter? It’s a good idea to in clude key points about why  you’re a great fit for the company and the best choice for the specific job. Of course, don’t forget  to ask for the interview — but keep it brief! A cover letter shouldn’t read like a novel, no matter  how great a plot you’ve got.   S incerely,   [Your Name]  

